
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

November 17, 2024 
10:15am 

The Twenty-Sixth 
Sunday after  
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Welcome! We’re delighted you’ve joined us for 

worship today and we invite you to participate fully 

in our service. Everything you need is contained in 

this bulletin and everyone is invited to receive Holy 

Communion during the service. Children of all ages 

are welcome and celebrated at Saint Barnabas and 

are invited to receive Holy  Communion. 
 

Childrens’ Chapel ages 3+ begins in the Learning 

Center at 10:00am. Chapel begins at 10:15am in 

the Jim Clark Contemplative Chapel. 
 

Infant and Toddler Nursery for ages 0 - 3 years is 
available in the Learning Center. Parents are      
welcome to attend with their children to help them 
feel at home and an usher will be  happy to show 
you the location. 
 

Individual receivers are available in the narthex. 

Also, the Sanctuary is looped for sound. Just switch 

your hearing aid to T-coil. 
 

If you would like to know more about Saint          

Barnabas, please fill out a visitor’s card in the pew 

rack in front of you and hand it to an  usher or  

clergy. We’ll be in touch with you! Or visit our web-

site at www.saintbarnabas.org. 

Welcome 
to Saint Barnabas 

 
 
We continue to pray for:  
Isla Aker, Amy, Lea Bowers, John Brooks, Julie 

Brooks, Toby Bush, Blake Carter, Michelle Cleave, 

Thomas Coghlan, Dalemarie Davis, Amy            

DeCaussin, Michael Anthony Divito, Ellen          

FitzSimons, Clarke Greger, Muffie Greger, Ken 

Greig, Richard Hand, Jan Hansen,  Hilary, Mary 

Virginia Hill, Carolyn Inabinet, Jeri, Karen, Debra 

Kem, Edithanne Knight, Julliana Lane, Fran     

Langley,  Buffy Lee, Sue Lund, Brendan       

McClendon, Jim Newman, Jan Petty, Kim Ptak, 

Giles Remick, Jeannette Reynolds, Robert, Dierk 

Seeburg, Jim Shelby, Eric Shenefield, Andy Shriver, 

Eileen Smith, Susan Smith, Dan Sullivan, Teresa, 

Bill Tomlinson, Allie Tossberg, David Vasquez,        

Barbara Wick, Ashley Wilcox. 

 
 
PLEASE REMEMBER IN PRAYER those who are       

currently serving in our Armed Forces as well 

as our First Responders: Connor Bell, Nyssa  

Burdick, Mark Christie, Phillip Ellis, Lukas Feury, 

Woody Francis, Josh Garber, Amanda Gilbert, Roy 

Hill, Dylan Hollings, Jack Holtestaul, Tori 

Holtestaul, Keith Imig, Philip Krein, Juston Kuch, 

Michael LaTempt, Caroline Liddy, Grant 

MacWilliam, Stacy Madson, Jake Nuss, Dare  

O’Ravitz, Carter Statham, Molly Bess Tilley, Dean 

Tomlinson, Chris Walters, C.J. Walters, Rob Welsh, 

and Nicholas Wessman. 
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We gratefully acknowledge the Native Peoples 

on whose ancestral homelands we gather, as 

well as the diverse and vibrant Native         

communities who make their home here today. 

First Tuesday of  every month 
Taizé Worship, 7:00pm in the Sanctuary 
 
 

Wednesday Night Prayer Service 
5:30-6:00pm in the Chapel 
 

 

Sunday Worship Times 
7:45am   10:15am   

A Prayer for the Search Committee 

Come Holy Spirit, and fill the hearts and minds of 

your servants on the Search Committee of Saint 

Barnabas. Give to them the grace to lead this    

parish in self-examination, that we may have the 

courage and honesty to remember who we have 

been, and the vision and openness to see who you 

are calling us to be. Give them the wisdom to see 

what sort of leader we need in our next              

Rector. Give them the courage to ask hard            

questions. Give them the patience and              

compassion to listen until the listening begins. 

Give them the vision to seek, so that the right    

person may be called. And as we walk together in 

these months of transition, may we trust in your 

love and goodness, knowing that you are present 

in every step that leads us into the future you are 

preparing for Saint Barnabas; in your holy Name 

we pray. Amen. 

We are an open and affirming Christian          

community in the Episcopal branch of the Jesus 

movement. We strive to be a community where 

all are welcome. 



 

 

Holy Eucharist - Rite Two  
Carillon Prelude   Joe Maher, Carillonneur 

 
 

Opening Voluntary  Elegy Malcolm Archer
   Michael Salazar, organist 

     
Please stand.   

Opening Hymn Come, thou fount of every blessing Hymnal 686 

 Nettleton 
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The Opening Acclamation 

Presider  Blessed be God, Father, Son, and Holy Spirit.  

People And blessed be God’s kingdom, now and for ever. Amen. 

 

The Collect for Purity BCP 355 

Presider  Almighty God, to you all hearts are open, all desires known, and from you no 

secrets are hid: Cleanse the thoughts of our hearts by the inspiration of your Holy Spirit, that we 

may perfectly love you, and worthily magnify your holy Name; through Christ our Lord.  Amen.  
 

 

Song of Praise       “Joyfully Sing! Allen Pote 
 

 

 First time, Andante Choir will sing the refrain.  

 Second time, the congregation joins in singing the refrain. 
 

 Refrain   

 

 

 

 

 

 
 

 

 

 Verse:  Be thankful for mountains, meadows and trees, rambling rivers and 

 billowing seas. Summer and winter, autumn and spring, with hearts that are 

 grateful, we will sing!  Refrain 
 

 Verse:  For high flying birds, and creatures that crawl, each living thing from the 

 largest to small. But mostly of all, how thankful are we that God has created you 

 and me. Joyfully, joyfully, joyfully sing. Sing of the joy that life can bring. We are 

 God’s children and happy are we, that God has created you and me!   

 

 

The Collect of the Day BCP 236 
 

Presider  The Lord be with you. 

People And also with you. 

Presider Let us pray, (silence…).  Blessed Lord, who caused all holy Scriptures to be written 

for our learning: Grant us so to hear them, read, mark, learn, and inwardly digest them, that we 

may embrace and ever hold fast the blessed hope of everlasting life, which you have given us in 

our Savior Jesus Christ; who lives and reigns with you and the Holy Spirit, one God, for ever and 

ever.  Amen. 
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Please be seated. 

The First Lesson  Daniel 12:1-3 

 

Reader A reading from the Prophet Daniel. 
 

 1The Lord spoke to Daniel in a vision and said, “At that time Michael, the great 

prince, the protector of your people, shall arise. There shall be a time of anguish, such as has never 

occurred since nations first came into existence. But at that time your people shall be delivered, 

everyone who is found written in the book. 2Many of those who sleep in the dust of the earth shall 

awake, some to everlasting life, and some to shame and everlasting contempt. 3Those who are wise 

shall shine like the brightness of the sky, and those who lead many to righteousness, like the stars 

forever and ever.” 
 

 

Reader The Word of the Lord. 

People Thanks be to God. 
 

 

The Psalm    Psalm 16 

First time, cantor; choir and congregation join in singing the antiphon. 
 

 Antiphon 

 Protect me, O God, for I take refuge in you; I have said to the Lord, “You are my 

Lord, my good above all other.” All my delight is upon the godly that are in the land, upon those 

who are noble among the people. But those who run after other gods shall have their troubles 

multiplied. Their libations of blood I will not offer, nor take the names of their gods upon my lips.  

Antiphon 
 

 O Lord, you are my portion and my cup; it is you who uphold my lot. My boundaries 

enclose a pleasant land; indeed, I have a goodly heritage. I will bless the Lord who gives me 

counsel; my heart teaches me, night after night. I have set the Lord always before me; because he 

is at my right hand I shall not fall. My heart, therefore, is glad, and my spirit rejoices; my body also 

shall rest in hope. For you will not abandon me to the grave, nor let your holy one see the Pit. You 

will show me the path of life; in your presence there is fullness of joy, and in your right hand are 

pleasures for evermore. Antiphon 

 

 

The Second Lesson  Hebrews 10:11-14,19-25
  

Reader A reading from the Letter to the Hebrews. 

 11Every priest stands day after day at his service, offering again and again the same 

sacrifices that can never take away sins. 12But when Christ had offered for all time a single sacrifice 

for sins, “he sat down at the right hand of God,” 13and since then has been waiting “until his         

enemies would be made a footstool for his feet.” 14For by a single offering he has perfected for all 

time those who are sanctified.  
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 19Therefore, my friends, since we have confidence to enter the sanctuary by the 

blood of Jesus, 20by the new and living way that he opened for us through the curtain (that is, 

through his flesh), 21and since we have a great priest over the house of God, 22let us approach with 

a true heart in full assurance of faith, with our hearts sprinkled clean from an evil conscience and 

our bodies washed with pure water. 23Let us hold fast to the confession of our hope without 

wavering, for he who has promised is faithful. 24And let us consider how to provoke one another to 

love and good deeds, 25not neglecting to meet together, as is the habit of some, but encouraging 

one another, and all the more as you see the Day approaching. 
 

Reader The Word of the Lord. 

People Thanks be to God. 
 

 

 

Please stand. 

Gospel Acclamation    Calvin Hampton 
Congregation sings two times. 
 

The Gospel Mark 13:1-8 

Deacon The Holy Gospel of our Lord Jesus Christ according to Mark. 

People Glory to you, Lord Christ. 
 

 1As Jesus came out of the temple, one of his disciples said to him, “Look, Teacher, 

what large stones and what large buildings!” 2Then Jesus asked him, “Do you see these great   

buildings? Not one stone will be left here upon another; all will be thrown down.” 

 3When he was sitting on the Mount of Olives opposite the temple, Peter, James, 

John, and Andrew asked him privately, 4“Tell us, when will this be, and what will be the sign that all 

these things are about to be accomplished?” 5Then Jesus began to say to them, “Beware that no 

one leads you astray. 6Many will come in my name and say, ‘I am he!’ and they will lead many 

astray. 7When you hear of wars and rumors of wars, do not be alarmed; this must take place, but 

the end is still to come. 8For nation will rise against nation, and kingdom against kingdom; there 

will be earthquakes in various places; there will be famines. This is but the beginning of the       

birthpangs.” 
\ 

Deacon The Gospel of the Lord. 

People Praise to you, Lord Christ. 

All repeat Gospel Acclamation 

 

 

Please be seated. 

Sermon The Rev. Robert Berra 

A period of silent meditation follows the sermon. 
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The Nicene Creed 
 

Reader Please stand as we affirm our faith in the words of the Nicene Creed. 

All We believe in one God, the Father, the Almighty, maker of heaven and earth, 

of all that is, seen and unseen. We believe in one Lord, Jesus Christ, the only Son of God, 

eternally begotten of the Father, God from God, Light from Light, true God from true God, 

begotten, not made, of one Being with the Father. Through him all things were made. For us 

and for our salvation he came down from heaven: by the power of the Holy Spirit he became 

incarnate from the Virgin Mary, and was made man. For our sake he was crucified under 

Pontius Pilate; he suffered death and was buried. On the third day he rose again in 

accordance with the Scriptures; he ascended into heaven and is seated at the right hand of 

the Father. He will come again in glory to judge the living and the dead, and his kingdom will 

have no end. We believe in the Holy Spirit, the Lord, the giver of life, who proceeds from the 

Father and the Son. With the Father and the Son he is worshiped and glorified. He has 

spoken through the Prophets. We believe in one holy catholic and apostolic Church. We 

acknowledge one baptism for the forgiveness of sins. We look for the resurrection of the 

dead, and the life of the world to come.  Amen. 
 

 

 

The Prayers of the People  
 

  

Reader You may stand, kneel, or be seated as we pray (silence…).  Let us pray to God through 

Christ, our light and life, 

People Lord, hear our prayer. 
 

 

Reader For the people of this land, and all nations, that we may walk in the ways of justice 

and peace. We pray especially for our president, Joe, our president-elect, Donald, 

and our governor, Katie (silence…).  In your mercy,  

People Lord, hear our prayer. 
 

 

Reader For the church gathered in this place, that we might make known the good news of 

God’s presence in our world. We pray especially for our Presiding Bishop, Sean, our 

Bishop, Jennifer, and our Search Committee  (silence…). In your mercy, 

People Lord, hear our prayer. 
 

 

\Reader For those lost in prejudice, hostility, and fear; and for all our brothers and sisters in 

any need or trouble, that God’s light and life might gladden their hearts this day  

(silence…). In your mercy, 

People Lord, hear our prayer. 
 

 

Reader For those whose lives are closely linked with ours. We remember the people of this 

land, particularly the White Mountain Apache Tribe (silence…). In your mercy, 

People Lord, hear our prayer. 
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Reader For those who are sick or suffering, may they know God’s healing love. We pray  

especially for Anne, Margaret (Anderson), Voni (Bell), Deborah (Beresford),      

Lawrence (Brooks), Eve (Buck), Cecilia, Win (Charles), Coleen (Charski), Shirley 

(Clarke), Jim (Cleary), Sue (Dietrich), Casey (Dresser), Krys (Estabrooks), Tom 

(FitzSimons), Keith (Grayson), Carolie (Greig), Ramona (Hancock), Gary (Harber), 

Jim (Hatfield), Blythe (Hauser), Joe (Hauser), Don, Rita, Kara, Barb (Hucek), Kris, 

Margaret (Inness), Kris, Joyce, Jane (Kinkaid), Barbara (Klein), Chrissy 

(Klosterman), Sheri (Kress),  Annette (Lefebvre), Alice (MacArthur), McLennan 

(Maxwell), Becky (McCabe), Michael (McCabe), Jim (McKay), Kelly (McQueen), Mark 

(Merrifield), Kevin, Todd (Nagle), Michelle (Ofstun), Marta (Owens), Patty, Kit 

(Platz), Georgann (Pye), Norma (Radke), Elsa (Rector), Karen (Rogers), Kathleen 

(Sabatino), Ralph (Sabatino), Jennifer (Satchell), Dick (Smith), Amy (Staples), Joy 

(Tevis), Jaina (Trujillo), Morena (Trujillo), Tammy (Underwood), Heather 

(VandenBrul), Gail (Vanderkolk), Robert (Welsh), Erica (Williams), Judie (Wimmer), 

Delpha (Wright), Bill (Yelas), Greg (Zermeño) (silence…). In your  mercy,  

People Lord, hear our prayer. 
 

Reader We commend to your mercy all who have died, especially Dottie Murphy and 

 Debbie Newall (silence…), that your will for them may be fulfilled; and we pray that 

 we may share with all your saints in your eternal kingdom. In your mercy, 

People  Lord, hear our prayer. 

 
 

After a period of silence is observed, the Presider closes the time of prayer. 

Presider Gracious God, we praise you for the life that is ours in the Risen Jesus. Send us your 

 Spirit that we may always live in your love. We pray through Christ our hope.   

People Amen. 

 

 

The Confession of Sin and Absolution 

Presider Let us confess our sins against God and our neighbor. 

People Most merciful God, we confess that we have sinned against you in thought, 

word, and deed, by what we have done, and by what we have left undone. We have not 

loved you with our whole heart; we have not loved our neighbors as ourselves. We are truly 

sorry and we humbly repent. For the sake of your Son Jesus Christ, have mercy on us and 

forgive us; that we may delight in your will, and walk in your ways, to the glory of your 

Name. Amen. 

 
 

Please stand. 

The Peace 

Presider The peace of the Lord be always with you.  

People And also with you. 

The congregation greets one another with a sign of God’s peace: a handshake, hug, smile, or nod along with the 

greeting, “Peace” or “The Peace of the Lord” are all wonderful gestures of sharing in this time together. Also feel free 

to ask someone’s name and/or to introduce yourself so we can get to know one another better! 
 

 

 

Please be seated. 

The Announcements 

At this time, we hear about news and upcoming events in the life of Saint Barnabas. If you have a birthday or 

anniversary or other special time of celebration in your life, please come forward when it’s announced for a blessing. 
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The Holy Communion and Healing Prayers 
 

 

The Bidding 
 
Offertory Anthem “Come, Christians, Join to Sing” arr. Craig Curry 
 

  Come, Christians, join to sing: Alleluia! Amen! Loud praise to Christ, our King. Let all, 

with heart and voice, before his throne rejoice; praise is his gracious choice: Alleluia! Amen! Come, 

lift your hearts on high. Let praises fill the sky. He is our guide and friend; to us he ’ll condescend; 

His love shall never end: Alleluia! Amen! Come, all Christians, join to sing. Sing your praise to Christ, 

our King. Praise yet our Christ again. Life shall not end the strain. On heaven’s blissful shore, his 

goodness we’ll adore, singing forevermore: Alleluia! Amen! 

 Saint Barnabas Allegro Choir 

 Rudy Trujillo, Director  

 

Please stand. 

Doxology Hymnal 380, v. 3 
  

 Praise God from whom all blessings flow; Praise Him all creatures here below; 

 Praise Him above, ye heavenly host: Praise Father, Son and Holy Ghost. Amen. 
 

 

The Great Thanksgiving  (Eucharistic Prayer A is in The Book of Common Prayer, the red one found in front of you.)  

 

Celebrant  The Lord be with you.  BCP 361 

People And also with you. 

Celebrant  Lift up your hearts. 

People We lift them to the Lord. 

Celebrant  Let us give thanks to the Lord our God. 

People It is right to give God thanks and praise. 

Celebrant It is right, and a good and joyful thing, always and everywhere to give thanks to you, 

Father Almighty, Creator of heaven and earth...Therefore we praise you, joining our voices with 

Angels and Archangels and with all the company of heaven, who for ever sing this hymn to 

proclaim the glory of your Name: 
 

The Sanctus Hymnal S-125 
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Please kneel, stand, or be seated as is your custom for prayer. 

The Celebrant praises God for the salvation of the world through Jesus Christ, recalls the events of the Last Supper, 

and prays that all may receive the benefits of Jesus Christ’s work and the renewal of the Holy Spirit. 
 

Celebrant Holy and gracious Father: In your infinite love you made us for yourself...After 

supper he took the cup of wine; and when he had given thanks, he gave it to them, and said, “Drink 

this, all of you: This is my Blood of the new Covenant, which is shed for you and for many for the 

forgiveness of sins. Whenever you drink it, do this for the remembrance of me.” 
 

Celebrant Therefore we proclaim the mystery of faith: 

People Christ has died. Christ is risen. Christ will come again. 
 

Celebrant  We celebrate the memorial of our redemption, O Father...All this we ask through 

your Son Jesus Christ. By him, and with him, and in him, in the unity of the Holy Spirit all honor and 

glory is yours, Almighty Father, now and for ever.  Amen. 
 

 

The Lord’s Prayer 
 

Celebrant And now, as our Savior Christ has taught us, we are bold to say:   
 

All  Our Father, who art in heaven, hallowed be thy Name, thy kingdom come, thy 

will be done, on earth as it is in heaven. Give us this day our daily bread. And forgive us our 

trespasses, as we forgive those who trespass against us. And lead us not into temptation, 

but deliver us from evil. For thine is the kingdom, and the power, and the glory, for ever and 

ever. Amen. 
 

 

The Fraction 

Celebrant Alleluia. Christ our Passover is sacrificed for us.  

People Therefore let us keep the feast. Alleluia. 
 

 

 

The Communion of the People 

All who seek Christ are invited to receive communion. If you would prefer to receive a blessing instead, please cross your 
arms over your chest when you come to the rail. For communion, you may receive both bread and wine, only bread, or only 
wine. To receive the bread, cup your hands in front of you. Please indicate if you would like a gluten-free wafer. You may 
then consume the wafer and drink from the cup, or you may dip the wafer into the wine. If refraining from the wine, please 
cross your arms over your chest when the chalice is offered. If you would like to receive healing prayers for yourself or a 
loved one, please come to the Healing Station in the front right corner of the Sanctuary after you receive communion. 
Children are welcome. 
 

 

Communion Anthem “Look at the World” John Rutter 
 

 Look at the world, everything all around us: look at the world, and marvel every day. 

Look at the world: so many joys and wonders, so many miracles along our way. Praise to thee, O 

Lord, for all creation, give us thankful hearts that we may see: all the gifts we share, and every 

blessing, all things come of thee. Look at the earth bringing forth fruit and flower; look at the sky, 

the sunshine and the rain; look at the hills, look at the trees and mountains, valley and flowing 

river, field and plain. Think of the spring, think of the warmth of summer bringing the harvest 

before winter’s cold. Everything grows, everything has a season, till it is gathered to the Father’s 

fold. Every good gift, all that we need and cherish comes from the Lord in token of his love; we are 

his hands, stewards of all his bounty; His is the earth and his the heavens above. 
 

  Saint Barnabas Combined Choirs 
 

  Andante Choir: Connie Trujillo and Karen Miller, Directors 

   Allegro Choir: Rudy Trujillo, Director 

   Parish Choir: Robert Heyde, Director 
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Please kneel, stand or be seated. 

The Post-Communion Prayer BCP 365 

Celebrant Let us pray. 
 

All Eternal God, heavenly Father, you have graciously accepted us as living 

members of your Son our Savior Jesus Christ, and you have fed us with spiritual food in the 

Sacrament of his Body and Blood. Send us now into the world in peace, and grant us strength 

and courage to love and serve you with gladness and singleness of heart; through Christ our 

Lord.   Amen. 

 
 
The Blessing 
 

 

Hymn in Procession All who love and serve your city Hymnal 571, vs. 1,2,4,5 

 Charlestown 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Dismissal 

Deacon  Go in peace to love and serve the Lord.  

People  Thanks be to God.  
 

 

 

 

 

 

Closing Voluntary Fugue in B minor J.S. Bach 

  Michael Salazar, organist  
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In the event of illness or hospitalization  

of yourself or a member of your family, 

please contact the church office. 

STAFF 

The Rev. Pam Bell, Deacon 

Brayden Benedict, A/V Engineer 

     saintbavteam@gmail.com 
 

The Rev. Robert Berra, Associate 

The Rev. Dan Burner, Interim Rector 
 

The Rev. Anne Ellsworth, Associate 
 

Chris Falkenstein, Facilities Manager 

     facilities@saintbarnabas.org 
 

Kate Fimbres, Minister for Youth and Parish Life 

Manny Fimbres, Communications Manager 

The Ven. Sarah Getts, Deacon 

Robert Heyde, Choral Director 

     music@saintbarnabas.org 

Faith Long, Parish Secretary 

Dee Montaño, Bookkeeper 

The Rev. Susie Parker, Deacon 

Sarah Petersen, Director of Children’s Ministries 
     sarahp@saintbarnabas.org 

Quita Remick, Director of Operations 

Michael Salazar, Organist and Director of Music  

     Ministries  

Jennifer Tefft, Memorial Garden Groundskeeper 

      jennifer_tefft@yahoo.com 

The Rev. Jennifer Tucker, Associate 

Katie Vinger, Assistant to the Rector 

Ruben Wayas, Facilities Team Member 

     facilities@saintbarnabas.org 

 
To contact a staff member, please call the church office at 
480-948-5560, or email them  by typing: [staff member’s first 
name] @saintbarnabas.org., unless otherwise noted above. 

 

  Boundless Presence 

 

 

BIRTHDAYS THIS WEEK 
 
November 17 

Natalie Good 

 

November 18 

Sandy Andrews, Holden Schumacher, 

Henry Silvernail 

 

November 19 

Fran Baker, Nancy Odden 

 
November 20 

Voni Bell, Carolyne Black, 

Ralph Sabatino 

 
November 21 

Bill Carr 

 
November 22 

Marga Fritze, Sue Stuckey 

 

November 23 

Laura Levine, John Nance 

 
 
 
BOOK AND GIFT SHOP HOURS 
Sundays    8:30am -  12:00pm 
 
 

 

The Rt. Rev. Jennifer A. Reddall, BISHOP of THE EPISCOPAL DIOCESE OF ARIZONA 

Permission to reprint all Licensed Material from RiteSong. Copyright 2024-2025.  
Church Publishing Incorporated. All rights reserved.  

Permission to reprint, podcast, and/or stream the music in this service obtained from One License, 

with license #A-717575. All rights reserved. 

The flowers on the altar are given to the Glory of 

God; in Loving Memory of Kathe and Don Fahland 

by their family; in Thanksgiving for Carol’s birthday 

and in Loving Memory of our beloved parents, 

Herman and Gertrude Harrison, by Drs. Carol and 

Nedra Harrison. 

Vestry Members (our lay leadership) can be found at 
saintbarnabas.org/leadership. You may contact a Vestry 
member at info@saintbarnabas.org. Please be sure to    
include the individual’s name in the subject line. 


